
 

 

 
CASLAR-6国际研讨会：Attendee Guide 参会指南 

 
Introduction to Sched 
 
The CASLAR-6 conference program and links to all events, materials, and more will be posted to Sched, a conference 
scheduling platform. You MUST use Sched to attend the CASLAR-6 conference. Click here to view a video overview (in 
English) of Sched.  
 
Once you are logged into Sched (see details about logging in below), you will be able to access all conference sessions, 
workshops, activities, and materials. While we encourage you to update your profile information on Sched so that other 
attendees can find you and learn more about you and your work, this is not strictly necessary to fully participate in the 
conference. As long as you are logged into Sched, you can find and attend sessions whether you follow the suggested 
optional steps later in this guide or not.  
 
Quick Navigation 
Click on any of the following links to access specific content in the attendee guide.  

1. How Do I Access Sched? 
2. Viewing Conference Program 
3. Creating Your Own Conference Schedule 
4. Accessing Session Details 
5. Attending Sessions 
6. What Language Will Sessions / Plenaries / Workshops be Presented In? 
7. Which Sessions Will Be Recorded? 
8. Interacting with Presenters & Attendee Zoom Etiquette 
9. Accessing Presenter Materials 
10. Interacting with Other Attendees 
11. Social Time 
12. What if I Need Help During the Conference? 

 
If you need assistance at any time, please contact the CASLAR-6 team at caslar2020gwu@gmail.com.   

https://www.google.com/url?q=https://www.youtube.com/watch?v=lHxDNTSkvE8&sa=D&source=editors&ust=1627345286228000&usg=AOvVaw2Ygo7GmpAb9SmD0GGCSXS9
mailto:caslar2020gwu@gmail.com


 

 

How do I access Sched? 
 
You will receive an email invitation to create a username (email address) and password. This email will be sent to the 
email address you used to register for the conference. Please remember to check your spam folder. If you do not receive 
this email by 7/25/2021, contact the CASLAR-6 Organizing Committee at caslar2020gwu@gmail.com.  
 
Save your username, password, and the website so you can access the conference site easily each day of the event. You 
must have a username and password to log in. (Website address: https://caslar6.sched.com/ ) 
 

 
 
[Return to Quick Navigation]  
 
Viewing Conference Program 
 
Once you log into Sched, you will see the following screen, displaying an easy-to-navigate digital conference program. All 
of the conference sessions are listed by day and timeslot. Common themes are color-coded (see the key on the right side 
of the screen for details). Sched will automatically adjust session times to your local time zone.  
 

mailto:caslar2020gwu@gmail.com
https://caslar6.sched.com/


 

 

 
 
Each hour-long session is made up of between 3 and 4 individual or group research presentations. The Opening 
Ceremony, Plenary Presentations, Social Hours, Workshops, Exhibitor Showcases, and Closing Ceremony, are scheduled 
around presentation sessions so that attendees can participate in as many sessions as possible each day, including these 
large-group events.  
 
[Return to Quick Navigation]  
 
Creating Your Own Conference Schedule 
 
Sched allows you to create your own conference schedule by simply clicking in the white circle next to the title of each 
session you wish to attend. You will also receive an automated email from Sched displaying your  self-selected schedule 
each day, for ease of reference. While selecting your sessions this way is not mandatory, it is helpful both for you (since 
you will get an overview email each day) and for presenters (to see who plans to attend their session).  
 



 

 

 
 
Note: Because sessions are live (synchronous), you will not be able to attend more than one session in the same time slot. 
Note that only plenaries and workshops will be recorded and available for a limited time after the conference ends. All other 
panel sessions will only be presented live (synchronously) at their scheduled time slot on the conference agenda.  
 
[Return to Quick Navigation]  
 
Accessing Session Details  
 
On the conference Sched home screen, information about each session can be accessed in the following ways. If you are 
in ‘Simple View’ (pictured above), simply hover your mouse over any session on the schedule to see the session abstract 
(in English and Chinese) as well as information about the presenters on each session panel.  



 

 

 
 
Alternatively, you can click ‘Expanded View’ at the top of your screen, pictured below, to see all of the details about 
every session displayed on one screen--but you will have to scroll down quite far to see sessions on Saturday or Sunday!  
 

 
 
[Return to Quick Navigation]  
 
What Language Will Sessions / Plenaries / Workshops be Presented In? 
 
Most sessions will be presented in (Mandarin) Chinese. If a session will be presented in English, a note has been added 
to the beginning of the session description saying 【Presentation in English】or 【English】, pictured below. 
 



 

 

 
 
[Return to Quick Navigation]  
 
Attending Sessions 
 
To attend a session, click on the session title and then click on the yellow Open Zoom button, pictured below.  
 

 
 
Alternatively, you can hover your mouse over a session from the home screen (pictured below) and click ‘’, and then 
click the yellow ‘Open Zoom’ button (pictured above).  
 

 
 
[Return to Quick Navigation]  
 



 

 

Which sessions will be recorded? 
 
Note that only plenaries and workshops will be recorded and available for two weeks after the conference ends. All 
other panel sessions will only be presented live (synchronously) at their scheduled time slot on the conference agenda. 
To access recordings, return to the session overview page (where the Zoom links were) and click the button to view the 
recording online.  
 
[Return to Quick Navigation]  
 
Interacting with Presenters & Attendee Zoom Etiquette 
 
As an attendee in a presentation, please be respectful of both the presenters and your fellow attendees by doing the 
following:  

1. Keep your microphone muted at all times, unless you are given the floor by the moderator to ask a question 
aloud. 

2. If you are given the floor to speak, be respectful of everyone’s time by 
a. Limiting yourself to one or two questions at a time, and be as succinct as possible 
b. Directly asking your question or sharing your comment--do not tell long stories or provide long 

explanations. Time is too limited for this.  
3. Use the Zoom Chat to make comments, ask questions, and interact with presenters and attendees.  
4. (optional) Keep your webcam on so that participants can see your smiling face--it is much more exciting to 

present to a Zoom room of people than it is to a wall of gray boxes!  
5. After attending a session, you can provide feedback for presenters by (a) choosing a reaction icon and (b) leaving 

comments, both pictured below 
 

 
 
[Return to Quick Navigation]  
 
  



 

 

Accessing presenter materials (if provided) 
 
Presentation materials can be provided at each individual presenter’s discretion. If the presenter has chosen to make 
materials available for their session, you will find them on the same session description page where you clicked the 
orange button to access the Zoom meeting room, right below the presenter’s biography, as pictured below.  

 
 
[Return to Quick Navigation]  
 
Interacting with Other Attendees 
 
There are many different opportunities to connect with other conference attendees throughout the CASLAR-6 
Conference. Connect with friends both new and old in any of the following ways:  

● By using the Zoom chat to ask questions, share ideas, or make comments during session presentations 
● If given the opportunity (depending on available time), by asking a question aloud during post-presentation Q&A  
● By finding friends and colleagues to interact with during scheduled social times (see below for more 

information) 
● By finding other attendees/presenters’ contact information and getting in touch directly 

 
Note: Be sure to update your picture, biography, and contact information so that other attendees can connect with you 
during and after the conference! To edit your profile, including your picture, bio, and contact information, hover your 
mouse over the circular icon at the top left of your Sched home screen and then click ‘Settings’.  
 



 

 

 
 
You will also need to make yourself visible to other attendees by clicking on the button pictured below, located at the 
top of the edit profile screen. Making your profile visible to others will allow them to learn more about you and your 
research, and provide opportunities for post-event communication and collaboration. The Organizing Committee 
strongly recommends making your profile and schedule public to connect with our global group of conference 
attendees for all kinds of future collaboration opportunities!  
 

 
 
[Return to Quick Navigation]  
 
Social Time 
 
In order to give attendees opportunities to interact with old and new friends and colleagues as well as to explore 
opportunities for collaboration, the conference program includes two social networking times, on Day 2 (12:45-1:30 PM) 
and Day 3 (12:30-1:30 PM). Attendees are encouraged to participate in social networking time as much as possible 
during the conference! 
 
To give social networking time a more in-person-like feel, we will be using the online tool GatherTown. GatherTown 
allows users to walk around in a virtual space to look for colleagues and to have video-chat conversations with 
colleagues.  
 
Click HERE for a video introduction to GatherTown (in English).  
 

https://www.youtube.com/watch?v=89at5EvCEvk


 

 

To join Social Time on GatherTown, click the Social Time link on the Sched homepage (the conference program), 
pictured below.  

 
 
After you click the link, before you can enter the virtual social space, you will need to complete the following steps:  
 
1. (IMPORTANT!) Allow Gather.Town to use your microphone and camera (see below).  
 

 
 
2. Enter your name (#1 below), select your avatar--the virtual person that represents you in the virtual space--by clicking 
the arrows to change the person and their clothing (#2 below), then click ‘Next’ (#3 below).  
 



 

 

 
 
3. On the next screen, you will see your avatar (which you can still change if you want to), and you will have an 
opportunity to see yourself on camera--to test your camera, microphone, and sound before entering the virtual space.  
 
Once you have tested your technology, click ‘Join the Gathering’ to join the virtual space.  
 

 
 
Once you have joined, you will see your avatar with your name in the virtual space. Use your arrow keys (up, down, left, 
right) to move around--you cannot move around using your mouse.  
 
Now, you can walk around and interact with other attendees. To start a video-chat with someone else, simply walk close 
to them, and you will be able to see and hear them (their video will appear at the top center of your screen). To end a 
video chat, simply walk away.  



 

 

 

 

In addition to video chats, you can also use text chat to interact. Click the chat icon (pictured to 
the right).  

 

You can chat with individual people (by clicking on their name, like ‘Matt Coss 高正远’ below), with Everyone (so all 
people in the space will see your message), or with people who are close to you by clicking Nearby.  
 
Sending messages via Chat is a good way to tell other people where you are so they can come find you, or to broadcast a 
message to others about who you are interested in chatting with. For example, you might say “I am interested in 
collaborating with other scholars on a tone acquisition project. Come find me in the green room at the top of the virtual 
map if you are interested!” 

 
 
 
You can mute yourself or turn off your camera at any time during the virtual social hour, as necessary. Simply find your 
video screen (in the bottom right corner, pictured below), and click the microphone icon or the video camera icon to 
turn each one on or off.  
 



 

 

 
 
When you are ready to exit the virtual space, simply close your browser window, and your avatar will automatically 
disappear from the virtual networking space.  
 
We hope you take advantage of and enjoy this opportunity to connect with colleagues from all over the world!  
 
[Return to Quick Navigation]  
 
What if I need help during the conference?  
 
CASLAR-6 Staff will have a virtual Help Desk room available at the following times before and during the conference: 

● July 29 (Thursday) 8:30-10:00 AM & 8:30-10:00 PM 
● July 30 (Friday) 8:15-10:00 AM, 6:45-8:00 PM 
● July 31 (Saturday ) 8:15-10:30 AM 

 
Access the help desk from the Sched event home page, pictured below.  
 

 
 
If you need assistance at any time, please contact the CASLAR-6 team at caslar2020gwu@gmail.com.  
 
[Return to Quick Navigation]   

mailto:caslar2020gwu@gmail.com

